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PROPOSED  RULES 


ADMINISTRATIVE  CONFERENCE 
OF  THE  UNITED  STATES 
[ICFR  Part  304] 

PRIVACY  ACT  OF  1974 
Proposed  Rulemaking 

Pursuant  to  the  requirements  of  the 
Privacy  Act  of  1974,  5  U.S.C.  552a  (Pub. 
L.  93-579) ,  a  new  Subpart  B  of  Part  304 
of  Title  1  of  the  Code  of  Federal  Regu¬ 
lation.  is  proposed  herein.  These  proposed 
regulations  provide  for  the  protection  of 
identifiable  personal  information  under 
the  control  of  the  Administrative  Confer¬ 
ence  of  the  United  States  and  establish 
procediu'es  to  be  followed  by  individuals 
who  request  information  about  such  rec¬ 
ords  pertaining  to  themselves  and  access 
to  or  amendments  of  records  which  are 
contained  in  a  system  of  records  main¬ 
tained  by  the  Conference. 

Prior  to  final  adoption  of  these  pro¬ 
posed  regulations,  consideration  will  be 
given  to  any  comments  or  suggestions 
which  are  submitted  in  writing  on  or 
before  November  17,  1975,  to  the  Execu¬ 
tive  Secretary,  Administrative  Confer¬ 
ence  of  the  United  States,  Suite  500, 9120 
L  Street,  N.W.,  Washington,  D.C.  20003. 
All  comments  received  will  be  available 
for  public  inspection  at  the  Conference’s 
ofiOce  during  regular  business  hours. 

Chapter  m  of  Title  1  of  the  Code  of 
Federal  Regulations  is  amended  by  des¬ 
ignating  Public  Availability  at  Docu¬ 
ments  and  Records  as  Subpart  A  of  Part 
304  and  adding  a  new  Subpart  B,  Privacy 
Act  Implementation,  S§  304.20-304.25,  as 
follows: 

Subpart  B-7-Mvacy  Act  Implwnantation 

Sso. 

S04JI0  Purpose  and  scope. 

304.31  Definitions.  * 

304.33  Procedures  for  requests  pertaltilng  to 
Individual  records  in  a  system  of 
records. 

304.33  Bequest  for  amendment  or  correc¬ 
tion  of  a  record. 

30494  Dlaclostire  of  a  record  to  a  person 
other  than  the  Individual  to  whom 
it  pertains. 

S049S  Schedule  of  fees. 

AuthMtty:  6  UJ9.C.  653,  553a,  671-576. 
Subpart  B— Privacy  Act  Implementation 
§  S04Jt0  Purpose  and  scope. 

The  purpose  of  this  subpart  is  the 
implementation  of  the  Privacy  Act  of 
1974,  5  UB.C.  552a,  by  establishing  pro¬ 
cedures  whereby  an  individual  can  de¬ 


termine  if  a  system  of  records  main¬ 
tained  by  the  Administrative  Conference 
contains  a  record  pertaining  to  himself, 
and  procedures  for  providing  access  to 
such  a  record  for  the  purpose  of  review, 
amendment,  or  correction. 

§  304.21  Definitions. 

As  used  in  this  subpart,  the  terms 
“individual”,  “maintain”,  “record”,  “sys¬ 
tem*  of  records”,  and  “routine  use”  shall 
have  the  meaning  specified  in  5  U.S.C. 
552a (a). 

§  304.22  Procedures  for  requests  per¬ 
taining  to  individual  records  in  a  sys¬ 
tem  of  records. 

(a)  An  individual  can  determine  if  a 
particular  sirstem  of  records  maintained 
by  the  Administrative  Conference  con¬ 
tains  a  record  pertaining  to  himself  by 
submitting  a  written  request  for  such 
information  to  the  Executive  Secretary. 
The  Executive  Secretary  shall  respond 
to  a  written  request  under  this  subpart 
within  a  reasonable  time  by  stating  that 
a  record  on  the  individual  either  is  or 
is  not  contained  in  the  system. 

(b)  If  an  individual  seeks  access  to  a 
record  pertaining  to  himself  in  a  system 
of  records,  he  shall  submit  a  written  re¬ 
quest  to  the  Executive  Secretary.  The 
Executive  Secretary  or  his  designee  shall, 
within  ten  working  days  after  its  receipt, 
acknowledge  the  request  and  if  possible 
decide  if  it  should  be  granted.  In  any 
event,  a  decision  shall  be  reached 
promptly  and  notification  thereof  pro¬ 
vided  to  the  individual  seeking  access.  If 
the  request  is  denied,  the  individual  shall 
be  informed  of  the  reasons  therefor  and 
his  right  to  seek  Judicial  review. 

(c)  In  cases  where  an  individual  has 
been  granted  access  to  his  records,  ^e 
Executive  Secretary  shall,  prior  to  re¬ 
leasing  such  records,  require  reasonable 
identification  to  assure  that  such  records 
are  disclosed  to  the  proper  pierson.  No 
verification  of  identity  will  be  required 
of  individuals  seeking  notification  of  or 
access  to  records  which  are  otherwise 
available  to  a  member  of  the  public 
under  the  Freedom  of  Information  Act.  5 
U.S.C.  552,  as  amended. 

§  304.23  Request  for  amendment  or 
correction  of  a  record. 

(a)  An  individual  may  file  a  request 
with  the  Executive  Secretary  for  amend¬ 
ment  or  correction  of  a  record  pertain¬ 
ing  to  himself  in  a  system  of  records. 
Such  written  request  shall  state  the  na¬ 


ture  of  the  information  in  the  record  the 
individual  believes  to  be  inaccurate  or  in¬ 
complete,  the  amendment  or  corr^tion 
dest^  and  the  reasons  therefor.  The 
individual  should  supply  whatever  in¬ 
formation  or  documentation  he  can  in 
support  of  his  request  for  amendment  or 
correction  of  a  record. 

(b)  The  Executive  Secretary  or  his 
designee  shall,  within  ten  working  days 
after  its  receipt,  acknowledge  a  request 
for  amendment  or  correction  of  a  record. 
A  decision  shall  be  reached  promptly  and 
notification  thereof  provided  to  the  in¬ 
dividual  seeking  to  amend  or  correct  a 
record.  The  Executive  Secretary  may  re-’ 
quest  such  additional  information  or 
documentation  as  he  may  deem  necessary 
to  arrive  at  a  decision  upon  the  request. 

(c)  If  the  request  is  denied,  the  in¬ 
dividual  shall  be  informed  of  the  reasons 
therefor  and  his  right  to  appeal  the 
denial  to  the  Chairman  of  the  Confer¬ 
ence.  An  appeal  shall  be  submitted  in 
writing  within  twenty  working  days  fol¬ 
lowing  receipt  of  the  notice  of  denial. 
The  Chairman  shall  render  a  decision  on 
an  appeal  within  thirty  working  days  fol¬ 
lowing  the  date  on  which  the  appeal  is 
received.  The  individual  shall  be  notified 
promptly  of  the  Chairman’s  decision  and, 
if  the  request  is  denied,  the  reasons 
therefor  and  the  individual’s  right  to  seek 
Judicial  review. 

(d)  Requests  for  amendment  or  cor¬ 
rection  of  a  record  must  be  accompanied 
by  a  signed  notarized  statement  verify¬ 
ing  the  identity  of  the  requesting  party. 

§  304.24  Disdosure  of  a  record  to  a  per¬ 
son  other  than  the  individaal  to 
whom  k  pertains. 

Exc^t  in  accordance  with  5  UJS.p. 
552a(b) ,  or  as  required  by  the  Freedom 
of  Information  Act,  5  UJS.C.  552,  as 
amended,  or  other  applicable  statute,  the 
Conference  shall  not  disclose  a  record  to 
any  individual  other  than  the  individual 
to  whom  the  record  pertains  without  the 
written  consent  of  such  individual. 

§  304.25  Schedule  of  fees. 

Copies  of  records  supplied  to  any  in¬ 
dividual  at  his  request  shall  be  provided 
for  $.10  per  copy  per  page.  Copying  fees 
of  less  than  $2  per  request  are  waived. 

RlCBAiU)  K.  Bxko, 
Executive  Secretary. 

OCTOBIR  8.  1975. 
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Administrative  Confermce  of  the  United 
States 

Privacy  Act  of  1974 
Notice  of  Systems  of  Records 

TJw  Privacy  Act  of  1974,  Pub.  L.  No.  93-579  (88  Stat.  1896), 
requires  that  each  agency  publish  at  least  annuaDy  a  notice  of  the 
existence  and  character  of  each  system  of  records,  as  defined  in  S 
U.S.C.  SS2a(aXS),  which  the  agency  maintains.  Such  notice  is  to 
contain  for  each  system  of  records  a  description  of  the  name;  loca¬ 
tion;  cat^ories  of  individuals  on  whom  the  recotxls  are  maintamed; 
the  categories  of  records;  each  routine  use  of  the  records;  the  poli¬ 
cies  and  practices  governing  sttmige,  retrievabOity,  access  controk, 
retention,  and  disposal  of  the  records;  the  title  and  business  ad¬ 
dress  of  the  agency  official  responsible  for  the  system  of  records; 
agency  procedures  for  notification,  access,  and  contest  of  the 
records  in  each  system;  and  the  cat^ories  of  the  sources  of  the 
records  in  each  system.  S  U.S.C.  SS2a(eX4). 

Pursuant  to  thk  provision,  the  notice  of  systems  of  records  is 
proposed  as  set  fot^  bdow.  Any  interested  person  may  submit  to 
the  Executive  Secretary,  Administrative  Conference  of  the  United 
Sutes,  Suite  500,  2120  L  Street.  N.  W..  Washington,  D.  C.  20037, 
not  later  than  November  17,  1975,  comments  or  suggestions  in 
writing  concerning  all  or  part  of  the  notice  proposed  herein.  All 
such  submittals  will  be  pla<^  in  the  public  files  and  will  be  available 
for  public  inspection  during  regular  business  hours. 

(October  8, 1975. 

Richard  K.  Berg, 
Executive  Secretary. 

ACUS-I 

System  nmne:  Membership  and  Correspcmdence  Files— ACUS 
System  location:  Office  of  the  Chairman,  Administrative  Con¬ 
ference  of  the  United  States,  2120  L  Street,  N.  W.,  Siute  500, 
Washington,  D.  C.  20037. 

Categories  of  tetfvidnalB  covered  by  the  qratem:  (Current  and 
fmmer  members 'of  the  Administrative  Conference  of  the  United 
States. 

Categories  of  records  in  the  system:  Correspondence  between  cur¬ 
rent  and  former  members  of  the  (Zonference  and  the  Chairman  or 
stMf  of  the  Conference;  Inographical  data  on  members. 

Anlhority  for  mahiimsnrr  of  the  qrstem:  5  U.S.C.  575;  44  U.S.C. 
3101. 

Rsnthw  nses  of  records  maintahwd  in  the  system,  Inclndfaig  catego- 
rfas  of  users  and  tte  purposes  of  snch  nses:  These  records  are  main¬ 
tained  and  used  by  the  Chairman  and  staff  of  the  Conference  as  a 
reference  and  wcnking  fSe  of  current  and  former  members’  mem¬ 
bership  status,  their  views  on  ConfermKe  studies,  proposals,  state¬ 
ments  and  recommendations,  and  tiieir  activities  oa  Conference 
committees. 

Fsttdm  and  pracflees  far  storing,  retrieving,  acoesring,  retahtiag, 
and  iBspnsing  of  records  hi  the  system: 

Storage:  These  thtexds  are  maintained  in  ffle  foldos  in  metal  file 
cabinets. 

RetrievabiUty:  These  records  are  indexed  by  die  names  of  the 
current  and  former  members  of  the  Conference. 

Safagnards*  Stored  in  metal  ffle  cabinets  m  an  area  to  which  ac¬ 
cess  is  contrrdled  by  and  restricted  to  ACUS  personnd.' 

Retention  and  dfapoaal:  Retained  in  the  permanent  files  of  the 
Conference. 

Qrstem  msnagcffs)  and  addrcm;  Executive  DirecUn-,  Administra¬ 
tive  Conference  of  the  United  States,  2120  L  Street,  N.  W.,  Suite 
500,  Washington.  D.  C.  20037. 

Notifkatisn  procedure:  Contact  the  Executive  Secretary  as  mro- 
vided  in  1  C.F.R.  304.20  et  seq. 

Record  accem  precsdnrm:  Same  as  above. 

Centesthig  record  pracednrm:  Same  as  above. 

Record  mnree  categories:  Past  and  present  Coherence  members; 
ACUS  Chairmen  and 

Record  ssnrci  ratrgirfas!  Past  and  present  Conference  members; 
ACUS  Chairman  staff;  puUicatioas. 


ACUS-2 

System  name:  Consultants’  Contracts  and  Correspondence 
Files— ACUS 

System  location:  Office  of  the  Chairman,  Administrative  Con¬ 
ference  of  the  United  States,  2120  L  Street.  N.  W.,  Suite  500, 
Washington,  D.  C.  20037 

Categories  of  individiials  covered  by  the  a|ratcm:  Currmit  and 
former  consultants  to  the  Administrative  Conference  of  the  United 
States. 

Categories  of  records  in  the  system:  Contracts  entered  into  by  the 
consultants  with  the  Conference  and  correspondence  related 
thereto;  records  of  the  consultants’  expenses  paid  by  the  Con¬ 
ference. 

Authority  for  mafatenance  of  the  system:  5  U.S.C.  574-75;  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  inflmilng  catego- 
rim  of  users  and  the  purposes  of  snch  uses:  These  rec(»ds  are  main¬ 
tained  for  use  by  the  ACUS  Chairman  and  staff  in  adminuteiing 
the  research  projects  of  the  Conference  and  for  financial  record 
keeping  purposes. 

Policies  and  practices  far  storing,  retrieving,  accesshig,  retaining, 
md  dbposing  of  records  fa  the  aystem: 

Storage:  These  records  are  maintained  in  file  folders  in  metal  file 
cabinets. 

Rctrievabilhy:  These  records  are  indexed  by  the  names  of  current 
and  former  cemsuhants  to  the  Conference. 

Safeguards:  Stored  in  metal  file  calnnets  in  an  area  to  which  ac¬ 
cess  is  controlled  by  and  restricted  to  ACUS  personnel. 

Retention  and  disposal:  Retained  in  the  permanent  files  of  the 
Conference. 

System  managerfs)  and  address:  Executive  Director,  Administra¬ 
tive  (Conference  of  the  United  States,  2120  L  Street.  N.  W.,  Suite 
500,  Washington,  D.  C.  20037. 

Notification  procedure:  Contact  the  Executive  Secretary  as  pro¬ 
vided  m  1  C.F.R.  304.20  et  seq. 

Record  accem  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above 
Record  souce  categories:  (Current  and  past  consultants  to  the 
Conference;  ACUS  (Chairmen  and  staff. 

ACUS-3 

System  name:  Council  Membership  and  Correspcmdence 
Files-ACUS 

System  locatioa:  Office  (rf  the  (Chairman,  Administrative  Con¬ 
ference  of  the  United  States,  2120  L  Street,  N.  W.,  Suite  500, 
Washingtem,  D.  C.  20037. 

Categories  of  individaals  covered  by  the  system:  (Curreiti  and 
former  members  of  the  Council  of  ttie  Admifastrative  Conference 
of  the  United  States. 

Categories  of  records  fa  the  system:  Correspondence  between  cur¬ 
rent  and  former  (Council  members  of  the  Coherence  and  the  (Cbsir- 
man  or  staff  of  the  Conference;  biographical  data  on  Council  mem¬ 
bers. 

Anfaority  for  maintenanrr  of  the  qrstem:  5  U.S.C.  575;  44  U.S.C. 
3101.  _ 

Routine  uses  of  records  mafatafaed  fa  the  system,  farlailfag  cstegs 
rim  of  naers  and  the  pnrposm  of  such  nacs:  These  records  are  main¬ 
tained  and  used  by  the  Chairmaq  and  staff  oi  tiie  (Conference  as  a 
reference  and  working  file  of  current  and  former  (Council  members’ 
membership  status,  their  views  on  (Conference  studies,  pitq;>osals, 
statements,  and  recommendittions,  as  w^  as  a  record  ci  timtr  ac¬ 
tivities  on  the  CouncS  of  the  Conference. 

Peficks  and  practices  far  sterfag,  retrfavfag,  acccssfag,  relafaing, 
and  dfapoofag  of  records  fa  the  syatem: 

Storage:  These  rec<mls  are  maintained  m  file  folders  m  metal  file 
calnnets. 

RetrievabOity:  These  records  are  indexed  by  the  names  of  the 
current  and  former  Counefl  members  of  the  Coherence. 

Safeguards:  Stored  in  metal  file  cabinets  fa  an  area  to  which  ac¬ 
cess  is  controlled  by  and  restricted  to  A(CUS  personnd. 

Rotaatisn  and  diapaaal:  Retained  in  tin  permanent  files  of  the 
(Conference. 
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Syitea  aaBagerls)  ud  address:  Executive  Director,  Administra-  fulfill  other  administrative  requirements.  Also,  see  the  Appendix 

tive  Conference  of  the  United  States,  2120  L  Street,  N.  W.,  Suite  below.  Categories  of  users  are  appropriate  ACUS  and  GSA  person- 

SOO,  Washington,  D.  C.  20037.  nel. 

NodficatioB  pracednre:  Contact  the  Executive  Secretary  as  pro-  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 

vided  in  1  C.F.R.  304.20  et  seq.  and  disposing  of  records  in  the  system: 

Record  access  procedures:  Same  as  above.  Stores:  Paper  files  stored  in  metal  file  cabinets  and  on 

Contesting  record  procedures:  Same  as  above.  microfilm.  1 

Record  sonree  categories:  Current  and  former  CouncU  members;  RetrievabUity:  Retrieved  by  name  and/or  social  security  number. 
ACUS  Chairman  and  staff.  Safeguards:  Records  are  stored  in  locked  metal  file  cabinets  in 

Ariiq.4  secured  premises;  access  is  limited  to  those  whose  official  duties 

Acua-o  require  access. 

System  i^e:  MaiUng  list  for  press  relwsM,  newsletters,  annual  re-  '  Retention  and  disposal:  DisposiUon  of  records  shall  be  in  ac- 
*  ports,  and  general  mformation  ACUS.  coidance  with  the  HB  GSA  Records  Maintenance  and  Disposition 

System  location:  Office  of  the  Chairman,  Administrative  Con-  System  (OAD  P  1820.2). 
ference  of  the  United  States,  2120  L  Street,  N.  W.,  Suite  SOO,  System  managerfs)  and  nddrem: 

Washington,  D.  C.  2M37.  ...  ^  .  General  Services  Administration  3BCE,  Room  7109 

Categories  of  intfvMuals  rovered  by.  the  sy^m:  Current  and  Regional  Office  Budding  3,  7th  and  D  Streets.  S.  W., 

former  members  of  the  Conference  and  consultants  to  the  Con-  Washington  D  C  20407 

ference;  officials  of  aU  bitches  of  government;  representaUves  of  Executive  Director,'  Administrative  Conference  of  the  Unitec 
^  press;  other  mdividuals  who  have  requested  that  they  be  kept  States.  2120  L  Street,  N.  W.,  Suite  500,  Washington,  D.  C.  20037. 
informed  of  Conference  activities  or  whose  names  are  placed  on  mi  mi  ^  j  e  . 

the  list  by  the  Conference  Chairman  or  staff.  vid^Jn  c“fIr.®304'20  et  ^  Executive  Secretary  as  pro 

Categories  of  records  in  the  system:  Names  and  addresses  of  „ _ ,  ' _ o  ’  u 

reci^ts  of  Conference  publicatiLs.  pf«cedure*:  Same  as  above. 

Authority  lor  nmintennnce  of  the  system:  5  U.S.C.  575;  44  U.S.C.  Cemtesting  record  procedures:  Same  as  above. 

3I0E  Record  source  categories:  Individual  to  whom  records  pertain;  th' 

Routine  uses  of  records  maintained  in  the  system,  including  catego-  Chairman  and  staff  of  the  Coi^erence. 
rfes  of  users  and  the  purposes  of  such  uses:  Used  by  the  staff  of  the  ACUS-6 

Chairman’s  Office  for  the  distribution  of  Conference  publications  System  name:  Personnel  Records— ACUS 

and  announcements.  System  location:  General  Services  Administration,  2100  M  Street 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining,  n.  W..  Room  155,  Washington.  D.  C.  20405;  copies  held  by  the  A^ 
aad  disposing  of  records  in  the  system:  ministrative  Conference  of  the  United  States,  2120  L  Street,  N.  W 

Storage:  Index  card  file  maintained  in  a  metal  index  card  cabinet.  Suite  500,  Washington,  D.  C.  20037.  (GSA  holds  records  for  th 

Retrievability:  Indexed  alphabetically.  Administrative  Conference  under  agreement). 

Safeguards:  Stored  in  metal  file  cabinet  in  an  area  to  which  ac-  Criegories  of  MividnaU  covered  by  tbe  system:  Conference  stal 
cess  is  controlled  by  and  restricted  to  ACUS  personnel.  employees,  including  per  diem  employees. 

Retention  and  disposal:  Maintained  on  an  ongoing  basis;  cards  Cat^ories  of  re^ds  in  ^  system:  This  records  system  contair 
removed  from  the  filVTre  destroyed.  f.  r'^O'^ds  relaUng  to  personnel  acUons  and  determiui 

„  ^  ^  . .  „  .  ...  tions  about  individuals  while  employed  in  the  Federal  servic 

Sys^  managerfs)  and  addren:  Executive  Dweetor,  Admm^tra-  These  records  include;  recommendations  not  submitted  on  standai 
tive  Conference  of  the  Umted  States,  2120  L  Street,  N.  W.,  Suite  Government  forms,  such  as,  awards,  salary  increases,  performam 

500,  Washington,  D.  C.  2(K)37.  ratings  and  training;  intra-office  and  inter-  office  communication 

Notification  procedure:  Contact  the  Executive  Secretary  as  pro-  resumes;  probationary  period  reports;  issuance  of  motor  vehic 
vided  in  1  C.F.R.  304.20  et  seq.  operator  permits;  issuance  of  Administrative  Conference  identific 

Record  arcem  procedures:  Same  as  above.  cards;  career  counseling;  training  needed  by  an  individual,  i 

Contesting  record  procedures:  Same  as  above.  injvidual  development  plans  counseling,  ai 

^  .....  determinations  under  the  upward  mobihty,  executive  developmer 

Record  foiircc  categories:  Individuals  requesting  information;  student  trainee,  and  worker  trainee  programs;  executive  invento 

Conference  membership  lists  and  personnel  lists  of  other  agencies  records  sheets;  written  requests  for  information  on  employme 

and  units  of  government;  Consultants  to  Conference  committees;  from  creditors,  financial  institutions,  etc.;  beneficiary  designatio 

representatives  of  the  press.  for  unpaid  compensation;  schedules,  tabulations,  lists,  and  t 

ACUS-5  ganizational  charts  which  contain  personal  information;  Congre 

n  j/t»  ii-r  sional  Correspondence;  and  related  information. 

Syateaa  name:  Pay  and  Pay-Related  Records.  (Payroll,  Travel,  At-  .  c  it  o  o  aa  tt  o 

tendance,  Leave)-ACUS  SlOl"****^*^  maiatenaiice  of  the  system:  5  U.S.C.  575;  44  U.S. 

System  locatioa:  General  Services  Administration,  Region  3  Of-  ^  .... 

fice.  Room  7109,  7th  and  D  Streete.  S.  W..  Washington.  D.  C.  mainUined  to  the  system,  including  ca^ 

20407;  copies  held  by  the  Administrative  Conference  ^the  United  P«rpo.«  of  such  usm:  Information  is  used 

States.  2120  L  Street.  N.  W.,  Suite  500,  Washington.  D.  C.  20037.  by  GSA  to  complete  reporte,  ^e  personnel  action  s 

(GSA  holds  records  for  the  Conference  under  agreement.)  admimstrative  requ^mente  Also  ^  Appendix  ^lo 

^  '  Categories  of  users  are  appropriate  ACUS  and  GSA  personnel. 

retrieving,  accessing,  retotoi. 

former  employees  of  the  Conference.  and  dbpasing  of  records  to  the  sy2m: 

Clones  of  r^rd.  to  the  sys^:  Varied  payroU  records,  in-  ^  p 
eluding  among  other  documents,  time  and  attendance  cards;  pay-  ^  ....... 

ment  vouchers;  comprehensive  listing  of  employees,  health  benefits  Relrievrtiility:  Retrieved  manually,  by  name  of  mdividual. 
records;  requests  for  deductions;  tax  forms;  W2  forms;  overtime  Safeguards:  Records  are  stored  in  locked  metal  file  ^binets 
requests;  leave  data;  retirement  records.  Records  are  used  by  the  secured  premises;  access  is  limited  to  those  whose  official  dut 
Ci^erence  and  (3SA  employees  to  maintain  adequate  payroll  infor-  require  access.  ^ 

mation  for  Conference  employees  and  otherwise  by  (Conference  Rctentioa  and  disposal:  Records  retained  indefinitely, 

aad  GSA  employees  who  have  a  need  for  the  record  in  the  per-  System  manager(s)  and  address* 

formance  of  their  duties.  Administration. 

Authority  for  autoteaance  of  the  system:  5  U.S.C.  575;  31  U.S.C.  21(X)  M  Street.  N.W.. 

generaUy;  44  U.S.C.  3101.  Room  155,  Washington,  D.C.  20405. 

Routtoe  uses  of  records  matotatoed  to  the  system,  tocindtog  catego-  Executive  Director,  Administrative  Conference  of  the  Unites 

lies  of  nsers  aad  the  purposes  of  such  uses:  Information  is  used  in-  States, 

bouse  and  by  GSA  to  complete  reports,  take  personnel  action,  and  2120  L  Street,  N.  W.,  Suite  5(X), 
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Washington,  D.C.  20037. 

Notification  proccdnre:  Contact  the  Executive  Secretary  as  pro¬ 
vided  in  1  C.F.R.  304.20  et  seq. 

Keeord  access  procedures:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Record  source  categories:  Individual  to  whom  records  pertain;  su¬ 
pervisors;  official  personnel  records. 

Appendix  to  Notice  of  Systems  ACUS  5  and  6 

1.  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  r^ulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records-  may  be  disclosed  as  a 
“routine  use’’to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses',  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant  or  other 
benefit' 


3.  A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  in  the 
matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  or  other  duly 
authorized  official  engaged  in  investigation  or  settlement  or  a 
grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency's  respon¬ 
sibility  for  evaluation  and  oversight  of  federal  personnel  manage¬ 
ment. 

5.  A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  federal  agency  for  purposes  of  audit. 

6.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court,  magis¬ 
trate  or  administrative  tribunal,  including  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations. 

7.  A  record  in  this  system  of  records  may  be  disclosed,  as  a  rou¬ 
tine  use,  to  a  Member  of  Congress  submitting  a  request  involving 
the  individual  when  the  iiulividual  has  requested  assistance  from 
the  Member  with  respect  to  the  subject  matter  of  the  record. 


/ 
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DEPARTMENT  OF  THE  TREASURY 

Fiscal  Sarvica 

BUREAU  OF  GOVERNMENT  FINANCIAL 
OPERATIONS 

Privacy  Act  Notices  To  Accompany  Cartain 
Government  Forms  Address^  and  Deliv¬ 
ered  to  Individuals 

5  U.S.C.  552a(e)  (3) ,  as  added  by  sec¬ 
tion  3  of  the  Privacy  Act  of  1974,  requires 
that  individuals  who  supply  information 
to  agencies  on  their  forms,  be  informed 
of  the  authority  for  soliciting  the  infor¬ 
mation;  and  the  purpose  of,  uses  for, 
and  effect  of  not  providing  the  informa¬ 
tion.  Such  advice  shall  be  provided  on 
the  forms  on  which  the  information  is 
to  be  entered,  or  separately.  Section  7 
of  the  Prlvswry  Act  requires  similar  dis¬ 
closures  to  individuals  with  respect  to  the 
solicitation  of  their  social  security  ac¬ 
count  numbers. 

Certain  Bureau  of  Government  Finan¬ 
cial  Operations  forms  require  individuals 
to  supply  information,  including  social 
security  numbers  in  some  instances.  Un¬ 
til  these  forms  are  revised  to  include  the 
necessary  advice  to  individuals.  Govern¬ 
ment  departments  and  agencies.  Federal 
Reserve  Banks,  and  financial  organiza¬ 
tions  which  deliver  the  following  pre¬ 
scribed  forms  to  Individuals,  shall  be 
responsible  for  the  preparation  and  in- 
clusi(Hi  with  each  such  form,  of  a  supple¬ 
mental  notice,  identified  as  a  Privacy 
Act  requirement,  containing  the  language 
set  forth  hereinafter.  The  required  no¬ 
tices  are  grouped  by  those  forms  requir¬ 
ing  the  identical  language. 

OaoxTP  1 

Standard  Form  231 — ^Power  of  Attorney  by 
Individual  for  the  Collection  of  Cbeclu 
Drawn  on  the  United  States  Treasury. 

Standard  Form  232 — Power  of  Attorney  by 
Individual  for  the  Collection  of  a  Specified 
Check  Drawn  on  the  United  States  lYeasury. 

Standard  Form  233 — Power  of  Attorney  by 
Individual  to  a  Bank  for  the  Collection  of 
Checks  Drawn  on  the  United  States  Treasury. 

The  above-listed  Government  forms  shsil 
Include  a  supplemental  notice  reading  as 
follow*: 

FBIVACT  ACT  NOTICK  RnXnEKinMT 

The  following  Information  Is  provided  to 
comply  with  the  Privacy  Act  of  1974  (Pub. 
L.  93-679) .  The  Infmmatlon  requested  on  the 
enclosed  form  Is  reqiilred  under  the  pro¬ 
visions  of  6  U.S.C.  301  and  31  CFR  240.13  for 
the  purpose  of  providing  authority  to  a  per¬ 
son  whom  you  designate  as  your  attorney-ln- 
fact  to  receive,  endorse,  and  collect  Treasury 
checks  payable  to  you.  The  information  re- 


NOTICES 

quested  Is  for  identification  of  the  parties 
named  and  failure  to  execute  the  instru¬ 
ment  will  prevent  the  negotiation  of  your 
Treasury  checks  by  your  attorney-ln-fact. 

Oaoup  3 

Standard  Form  1034 — ^Public  Voucher  for 
Purchases  and  Services  Other  Than  Personal. 

Standard  Farm  1034-A — Public  Voucher 
for  Purchases  and  Services  Other  Than  Per¬ 
sonal. 

Standard  Form  1129 — Reimbursement 
Voucher. 

Stanaard  Form  1129-A — Reimbursement 
Voucher-Memorandum. 

The  above-listed  Government  forms  shall 
Include  a  supplemental  notice  reading  as 
follows: 

PEIVACT  ACT  Noncx  EEQUIREMENT 

The  following  Information  is  provided  to 
comply  with  the  Privacy  Act  of  1974  (Pub.  L. 
93-679).  The  Information  requested  on  the 
enclosed  form  Is  required  imder  the  provi¬ 
sions  of  31  UB.C.  82b  and  82c,  for  the  pur¬ 
pose  of  disbursing  Federal  money.  The  In¬ 
formation  requested  is  to  identify  the  partic¬ 
ular  creditor  and  the  amounts  to  be  paid. 
Failure  to  furnish  this  Information  will  hin¬ 
der  discharge  of  the  payment  obligation. 

Group  3 

Standard  Form  11S9 — Request  by  Employee 
for  Payment  of  Salaries  or  Wages  by  Credit  to 
Account  at  a  Financial  organization. 

Standard  Form  119S — ^Request  by  Enqiloyee 
for  Allotment  of  Pay  for  Credit  to  Savings 
Account  With  a  Financial  organization. 

Standard  Form  1199— Authorization  f<» 
Deposit  of  Social  Security  Payments. 

The  above-listed  Goveriiment  forms  shall 
include  a  supplemental  notice  reading  as 
follows: 

PRIVACT  ACT  xoncx  RRQUIRXMXNT 

The  following  Information  Is  provided  to 
comply  with  the  Privacy  Act  of  1974  (Pub. 
L.  93-679) .  All  Information  requested  on  the 
form  Including  the  social  sectirity  niunber, 
is  confidential  and  is  required  under  various 
provisions  In  tltte  31  UjS.C.,  including  sectlcm 
492  thereof,  and  31  CFR  Parts  209  and  210  to 
direct  your  pairments  to  your  financial  or- 
ganizatvfti.  The  Information  provided  by  you 
will  be  used  for  Identificatlcm  with  the  rec¬ 
ords  of  the  program  agency  and  the  financial 
organization  In  order  to  direct  your  payments 
to  the  point  you  authorize.  Failure  to  provide 
the  requested  lnf(»matlon  may  affect  or  pre¬ 
clude  the  direct  deposit  of  your  pairments. 

Group  4 

Standard  Form  1177 — ^U.S.  Savings  Bonds 
Issue  File  Action  Request. 

Standard  Form  1192 — ^U.S.  Savings  Bonds 
Authorization  for  Purchase  and  Request  for 
Change. 

The  above-listed  Government  forms  shall 
include  a  supplemental  notice  reading  as  fol¬ 
lows: 


PRXVACr  ACT  Honcx  RXQUIREMXNT 

The  following  information  Is  provided  to 
cmnply  with  the  Privacy  Act  of  1974  (Pub. 

L.  93-879).  The  furnishing  of  social  security 
numbers  is  required  by  the  regulations  gov¬ 
erning  savings  bonds.  Treasury  Department 
Circular  Mo.  530,  31  CFR  316.  The  numbers 
are  tised  to  maintain  ownership  records  of 
the  bonds.  Other  information  requested  by 
this  form  is  also  required  under  the  above 
regulations  to  establish  the  rights,  author¬ 
ity  and/or  entitlement  of  the  signers.  Fail¬ 
ure  to  furnish  apy  of  the  requested  Informa¬ 
tion  may  prevent  completion  of  the  tnms- 
actlon. 

Group  5 

TFS  3023  {formerly  TVS  3023  and  OFO 
2023) — Specimen  signature. 

TVS  55S2 — Signature  Card. 

The  above-listed  Government  forms  shall 
ln(fiude  a  supplemental  notice  reading  as 
follows: 

PRIVACT  ACT  NOnCX  RXQUIREIAXMT 

The  following  Information  is  provided  to 
comply  with  the  Privacy  Act  of  1974  (Pub. 
L.  93-679).  The  Information  requested  on 
the  enclosed  form  is  required  under  the  pro¬ 
visions  of  31  UB.C.  83b  to  Identify  tpe  ac¬ 
credited  official  tor  disbursing  operations. 
Failure  to  provide  the  Information  requested 
may  affect  the  accreditation  of  the  Individ¬ 
ual. 

Group  6 

TFS  2244  {formerly  TVS  2244  and  OFO 
2244) — ^Undertaking  of  Indemnity — Sub¬ 
stitute  Cheeks. 

TFS  2244A  {formerly  TVS  2244A)— Ap¬ 
plication  to  Obtain  the  Issuance  of  a  Sub¬ 
stitute  Check  (or  Checks)  Without  the 
Execution  of  an  Undertaking  of  Indemnity. 

TVS  2244B — Undertaking  of  Indemnity — 
Substitute  Checks. 

TVS  22440 — ^Application  to  Obtain  Sub¬ 
stitute  Check  by  Resident  of  Foreign  Coim- 
try. 

TVS  2244ff— Affidavit  by  Individual  Surety. 
The  above-listed  Government  forms  shall 
ln<fiude  -a  supplemental  notice  reading  as 
fcfilows: 

PRIVACT  ACT  NOnCX  XXQUIRXICXMT 

The  following  Informaticm  Is  provided  to 
comply  wltl^the  Privacy  Act  of  1974  (Pub.  L. 
93-679),  Information  requested  is  spe¬ 
cifically  Required  by  31  UB.C.  638.  The  com¬ 
pleted  fora  may  be  used  to  provide  indemni¬ 
fication  efldnst  loss  to  the  United  States  In 
the  issuance  of  a  substitute  check(s).  If  all 
Information  is  not  furnished,  the  issuance  of 
the  check  (s)  may  be  delayed. 

Dated:  October  10. 1975. 

[sxAi.]  David  Mosso. 

Fiscal  Assistant  Sectary. 

(FR  Doe.76-27988  Filed  10-18-76;8;46  am] 
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